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1.1 .1. Effective Curriculum Delivery

NAAC — SSR Cycle II

1.1 Curricular Planning and Implementation

[2014-2017]
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MINUTES OF THE HOD MEFETING HELD ON 28.08.2014

VENUE: AV ROOM TIME: 1.30 P.M

* Meeting commenced with a praver by Dr. Ahila Siva Sankar, Head

Department of Tamil

Dr.Fatima Vasanth, Principal made the introductory address and briefed
about the agenda she congratulated Mrs. Nagajothi, Head , Department of
Management for her completion of Ph.D

Decision: Mrs.Nagajothi, Head, Department of Management was asked to
address duning every faculty mecting to tell about her topic and methodology

' of her Ph.D and wanted her 1o make a presentation on the topic

methodology and finding of the study in the next faculty meeting

® ATR-S.Sriram-Faculty Secretary
Suggestion: To create Alumni Database and face book link for Alumni

students.
e All department Heads. |ibrarian, Physical Director, Placement Officer made
their presentation on Criteria.2 and Criteria.3.
Suggestion: To include the details of students who are participating in PCEC
programme so as to give them credit
e Decision about Minor projeci: All the department are asked to finalize the
topic to conduct minor project and complete before October 2014
e Decision is made to introduce e-news letter which will be on the college
website.
Discussion on major events in September 2014
02.09.2014 — Blood donation Camp-1.eo Club
03.09.2014- Library Fair & PCEC personality development programme for
17 year students
05.09.2014- Teacher’s day & Brother’s Feast day
19.09.2014 —College Cultural
Decisions:
I. To conduct Off stage events on 18.09.2014 afternoon
2. To conduct on stage events on 19.09.2014
3. Practice can be done by the students after college hours
4. Decided not to cancel the classes in lieu of cultural
* 25" September- Visual communication department programme

26" September- Tamil Department Conference
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1.1 Curricular Planning and Implementation

PATRICIAN COLL F( E OF ARTS AND SCIENCE, ADYAR, CHENNAI-20

fA‘P]lTLﬁIT '\r LOMPUT &R _(,EAJ.:

ceusHEAD OF THE DEF "—'\LNL\_MIIN( TO BE HELD ON 29.09.2014(Monday)-1.30pm

AGENDA

Prayer- Mrs.Mashiya Afroze, Head, Department of Computer Science
Welcome and introductory remarks - Dr.Fatima Vasanth, Principal

b}
l mn}s arising out of previous month August meeting and action taken —
Mr.S.Sriram

Discussion:

Model Examination-October 2014

University Practical Examination-October 2014
University Theory Examination-November 2014
Attendance percentage and students status

Trial run on Attendance Sofiware from 24.09.2014
Industrial visit for Students

Minor-Project by Department

September Month-Culturals and other departmental events —Review
Last Working Day for Odd semester-24" October 2014
Reopening Date for even semester-20" November 2014
Duties during Holidays

Any other matter

Vote of thanks- Mr.S.Sriram, Faculty Secretary

Attondess !
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1.1 Curricular Planning and Implementation

ATRICIAN
: AN COLLEGE O} ARTS AND SCIENCE, ADY AR, CHENNAL-20

ARTYTMEmTY of MU ER COIEN CF
LING TO BE HELD ON 01,11.2014(Saturday ) 10.30am

Ylv
MEAD OF THE DEPARTMENT A1y

VENLE AN Room

AGENDA

e Praver- Mrs Sy \ . i .
¢ uvitha, Head, Department of \ tsual Communication

. lcome ntr ‘W . L
Welcome and introductory remarks Bro.S.Arockiaraj, Director and
Secretan )

st . ST : R .
° | OInts ansing: out of previous month September meeting and action taken —
Mr.S.Sriram

e NAAC-Dr, \rockiamary Geetha Doss. Viee Principal & NAAC Coordinator
e 1QAC-Dr.Nagajothi, Head. Department of Management & IQAC
Coordinator

* Attendance Status- Mrs.B.Anandapriya, Dean of Academics & Head,
Department of Computer Application

* Grievances-Mrs.Meena, Dean of Students & Head, Department of Corporate
Secretaryship

¢ Examination-Mr.Prithiviraj, Department of English & Member, Examination
Committee

* Placement-Mr.Sooryakumar Rufus, Placement Officer

* PCEC-Dr.J.Gnanpushpam, PCEC-Head

* Review of November Calendar-Dr.Fatima Vasanth, Principal

* Any other Matter

* Concluding Remarks-Dr.Fatima Vasanth, Principal

* Vote of thanks- S.Sriram, Faculty Secretary
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PATRICIAN COL 1 5o
CHENNAL - 20 LEGE oF ARTS AND sCIEN
SUIENCE, ADYAR,

The Following [)()illtS' wer i
3 ¢ dlscu‘xsed i
§ in the meeting

I. As aKkind gesture :
$ - all faculty of -
of Patrici;

Rs. 20 per head pe ’ I¢ian college have decid :
¢ rm S ecided to contribute
Student on behs Ir; month towards a noble cause of educatin P 't*f}m.
h chalf of l-aculty Scholarship Schem Bl

; ‘ e

II. ln.ﬂ.rdcr to uu:ulcatc the reading habit, al| First year students sh
minimum 20 library hours afier college timingS ‘apﬁms‘_lrlo:;‘nz}sl - Oli]d Iuam
library hours. Before the consolidation of internal assessmcnlerl:w::fsu lai:cse
hours should be earned in order to get 5 marks for seminar in Eng]isix sui)jcct.

[Il. As a new initiative, our department has planned to educate MS-OFFICE to
non-computer students in order to inculcate the interest in computing skills.

Attendees

o~ .
Mrs. Mashiya Afroze.F (HOD) T‘\@@‘

. 3 ) fa‘
. MrrinR  PEETD
Mrs. Subbulakshmi.B W

Mrs. Janaki.V }""CVJ,M},\;‘} iZe
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['\l'“( IANCOLLFC

DEPARTMENT : COMpy TER SCIENCE

DATE : 27 - AUGUST - 2015

Following poi v e 2
The Foll R points were discussed in the meeting

A seminar on Data Mining and it Applic

> atons in Bio Informatics has been planned to
be conducted on 04/8/2015

‘ at Conference Hall. Dr Deepa Lakshmi, HOD, Department
of Computer Applications and Computer Science, Sri. I'hiyagaraya College, will be the
Resource Person on that day.

[. Inter Departmental activities have been planned and scheduled to be conducted on
01/9/2015 and 02/9/2015. The chief guest of the day is Mr. Saktheeswaran, Senior
Process Associate. TCS and he is our prominent alumni of B.S¢ Computer Science.
Some six events have been framed namely

1.Technical Quiz

2. Poster Designing
3.Speed Check
4.Paper Presentation
5.Tech Act
6.Discussion

i is
been framed and the event registration process t
aT:s and responsibilities of student event hosts and

m for supervision.

I1I. The rules for the events h
described in detail. The ro
volunteers were given 10 the

Attendees 4 "%

. MrS.M”mAMF 3
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1.1 Curricular Planning and Implementation

paTRIC IAN COLLEGE OF ARTS Anp SCIENCE, ADYAR, CHENNAI - 20
DEPARTMENTAL MINUTES-CS4

l)l'l':\R'l‘\l ENT : COMPUTER SCIENCE

DATE : 16~ DECEMBER- 2015

I'he Following points were discussed in the meeting

paculties can go 10 student’s houses for distribution of necessary things.

Docunwnmlion Should be submitted regarding donation.

Class Teacher should make a call regarding absentees during exams.

Attendees : /\ W

e Mrs. Mashiya Afroze.
e Mros. Frizilin.R '&"""”/

e Mrs. Snbbulakshmi.B

[2014-2017]
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PATRICIAN COLLEGE OF ARTS AND SCIENCE. ADYAR, ¢ HENNAI
DEPARTMENTAL MINUTES-CS 6
DEPARTMENT : COMPUTER SCIENCE
DATE : 22" - JUNE- 2016

The Following points were discussed in the meeting

University Exam Rescheduled dates should be announced to students

.

e Reporting time tor Faculty is as usual und afternoon time is 12:00 Pm

e Regular Working day for staft trom 10" Dec 2015 and as usual reporting time

o Students those who lost their 11 and | 1all ticket should be intimated to HOD and

will be given to Exam Cell.

e Class Teacher should submit the list regarding 1D and Hall Ticket.

o Special assembly will be conducted on 14 Dec 2015 and agenda will be sent.

e Student Working day schedule should be displayed on department notice board.
Attendees

¢ Mrs. Mashiya Afroze.F ‘/X&V
e Mrs. Frizilin.R f C

e Mrs. Subbulakshmi.B

e Mrs. Janaki.V é‘,}, \J
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[2014-2017]
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Wing matiers were 1S .
ving 11 cre d; Cussed in the HODs meeting

o P g el N L
® Remediai programmes need 1o be Conducted in cach deptlike Bridge course for continuous 6

o X partment wise ”H\".' TH\‘CH!I}{\ to be LI'lldu\_Ig,f t'\Llll'wl\ ¢ of the i".lll‘,_"n‘!-ll function

®  Allassociatior meetngs to he conducted between 2.00pm 10 3 00pm
®  AIUGC amendments should be carried out by Nodal Officer
®  Cwil service cell should upload the Upsc syllabus

andHods identify minimum 2 students for
CIVIL SChviIgce \t'l.‘

Hods 1dentify reading students for Readers Club

Regarding Student Council Election, each nominated candidate should address the students for 2
mimn

Work done register should be updated regularly and weekly checked by Hods

Late register should be referred daily and Jate comers should be identified and assignments

should be filed

Students arrear details. late coming, absent for univ.exam, fees defaulters should be intimated 1o

parents
Attendees:

-
.\{s..\i;;:hx_\a.l' 495',/

MsFrizilinR di  ——«
M.\:S."i\’.ushna\'i.K.R M\[a‘gefl
MsAJaculincPri.\‘a.G ?}‘JD W
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Date 1678 2016

Ihe following m inters were dise ussed in the HODs meeting

. . Y YOOr
Discussion were done regarding Bishop Daniel Delany Scholarship based on economically ¥

L
packground, single parent,orphan,physically disabled

o House visil should be done by an unknown faculty

e FEnhancement of class room teaching by the teachers should be innovative and interesting

e 1C1 enabled classes Is a must
Each department should do any one Add On programmes by framing the syllabus and executed

through Training and Development cell

Attendeces:

' o) o
Ms. Mashiya.l’ « c"/
=5
Ms.Frizilin.R ’X
Y. Xlps"
Ms.SriVaishnavi.K.R \FAJ«“\'(’
Ms.JaculinePriva.G "3(1 A—(‘v‘“ “*’?VV

o C B
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(Al NAAC — SSR Cycle I
; ; 1.1 Curricular Planning and Implementation [2014-2017]

Date: 05/17201°

The following matters were discussed in the HODs and Deans mectng

e Action to be taken against complain towards students behavior

Ensure the discipline in class rooms during substitution hour

e Inabsence of Hod, Deans should take care of the department

e Department records to be maintained and updated

During the absence of French faculty, students need to be sent 10 library

e Segregations of NME to be done

Attendees: _

i, b
MsMashiyaF <~ "?/V
MsFrizilinR & —
Ms.SriVaishnavi.K.R (AJ,\VNBOJ

Ms.JaculinePriya.G % WK'T\/
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NAAC — SSR Cycle II

1.1 Curricular Planning and Implementation

P\]Rl( IAN COLLEGE OF ARTS AND SCIENCE., ADYAR, ¢ |||-\~A' .

n\ '} . 2zml

20

DEPARTMENTAL MINUTES-CS 6
DEPARTMENT : COMPUTER SCIENCE

JUNE- 2016

The Following points were discussed in the meeting

University Exam Rescheduled dates should be announced to students

.

e Reporting time for Faculty is as usual and afternoon time is 12:00 Pm.

e Regular Working day for staff from 10" Dec¢ 2015 and as usual reporting time.

o Students those who lost their 1D and Hall ticket should be intimated to HOD and

will be given to Exam Cell.

o Class Teacher should submit the list regarding ID and Hall Ticket.

o Special assembly will be conducted on 14 Dec 2015 and agenda will be sent.

o Student Working day schedule should be displayed on department notice board.
Attendees

e Mrs. Mashiya Afroze.F v/\"?y

e Mrs. Frizilin.R ﬁih'-"“

e Mrs. Subbulakshmi.B

* Mrs. Janaki.V 5‘/}-,\?

[2014-2017]
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he following matters were «hx\:xwmi In

e KRemedial proer immes need to be COn
workmg davs

® Department wise three meeting

S Lo be conducted exe
® All association meetngs o he conducted between 2
o AlIUGC amendments should be carried out by Nod
® Civil service cell should upload the | PSC s\ll-
Ccivi \;:\I\'('\L'lf .
Hods identify reading students for Readers Club
Regarding Student Council Election, cach nominated candidate
min

Work done register should be updated re

Late register should be referred daily an
should be filed

Students arrear details, late Coming,

Attendees:

A
MsMashiya F o

1
Ms.Frizilin R i —rn

Ms,Sn\'alshna\'i.K.R M\‘O‘Agerl
Ms.JaculincPri.‘a-G ?M g

1 the HODs meeting

lucted in cach deptlike Brid

lusive of the inaugural function
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1.1 Curricular Planning and Implementation

Date 1682016

[he following matters were discussed in the HODs meeting
» » - "y . 2 5 ""
Discussion were done reg -l!dll)g "I\hnp Daniel Delansy Scholarship based on L‘cﬂl\ulllltd”.‘ P

!‘.h.k}.,..[nh‘. single parent,orphan,phy sically disabled
House visit should be done by an unknown faculty
Enhancement of class room teaching by the teachers should be innovative and interesting

ICT enabled classes is a must
Fach department should do any one Add On programmes by framing the syllabus and executed

through Training and Development cell

Attendees:

J M o
Ms.Mashiya.F — ("/
o

S T

Ms. Frizilin.R .
) XlessY
Ms.SriVaishnavi. K.R LAJ/‘\'C

Ms.JaculinePriya.G QJ &-G’JD M"v};ﬂ//’

[2014-2017]
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Date: 05/1/72017

I'he followmg matters were discussed in the HODs and Deans meceting

e Action to be taken against complain towards students behavior

e Ensure the discipline in class rooms during substitution hour

e Inabsence of Hod, Deans should take care of the department

e Department records to be maintained and updated

e During the absence of French faculty, students need to be sent 10 library

e Scgregations of NME to be done

Attendees: ,

MsMashiyaF < Qy
Ms.Frizilin.R f%( g/
Ms.SriVaishnavi. K.R (A,}VNQOJ

Ms. JaculinePriya.G % WR’T/‘/
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